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ACE Quick Guide to Note taking for Lectures

Benefits of taking effective notes during lectures

Effective notetaking is an important part of academic success. Good notetaking
will encourage active listening, comprehension of material, and retention of
information. It also means you stay more focused during lectures and can begin
to make connections between ideas.

Preparing to take good notes

Download materials such as workshop
slides on the VLE ahead of class. This will
provide the structure,content, and will save

mMaking unnecessary notes.

Research unknown concepts, theoretical
models, and vocabulary, before the lecture.

Review notes from previous class sessions to
help you situate the new ideas you'll learnin

class.

A Review assignment briefs at the start of the
module. This will enable you to identify and

prioritise relevant information ahead of time.

Remember this is about developing a style

o Research different notetaking frame works
7 and strategies, e.g. Cornell, Linear, Pattern.
that works for you.

Notetaking apps and software

N ot
I n padlet
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Benefits of Digital Notetaking Benefits of Handwritten Notes
Notes can be easily stored, transported Encourages students to be more selective
and accessed. with information as slower speed disallows

notes to be taken verbatim.
They can also be stored using a variety of This can aid processing of the information

useful apps (Padlet, OneNote and and memory retention
Evernote). (Mueller & Oppenheimer, 2014).

Guidance for taking effective notes during lectures

Use headings, subheadings and bullet points. Remember to
date your work so that you can easily locate the information

later.

Use your own words where possible to aid comprehension
and formulation of ideas during assignment writing.

Create your own visuals and diagrams to help understand
and link the information. Use abbreviations (but make sure

you know what they mean!)

Use notetaking apps to help store and create more effective
notes. Colour code different sections and topics.

NN X

Importance of Reflecting on your Notes after lectures

Reflecting on your notes (ideally a day or two) after the lecture will enable you to:

Paraphrase course content into your own
words, in preparation for assignments.
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Different Notetaking styles

Visual/Pattern/Mind-mapping Notetaking

Pattern notes: more flexible, select and connect information as you wish.
Includes memory triggers such as drawings and diagrams. For example:

Tile - 1 Mark

1. Marking Scheme

Contant : 02 Marks

Short - identifymain points

Can help you to remember

Condensed Info. without Grammar

(04 Marks)

Exprassion - 01 Mark
Wribé: the: Titke 4. Feaures
- - .
Explain Main Points - Sub & Sub-sub Points JJ 2. Format \
Take Care of Indentalion g} ‘
NOTE

| MAKING

Remembaer Using Abbreviationsisymbols
9 ¥

Prepare Listaf Abbrevations Used
Read Comprehension - Underine Fact

Logically Number the Facts

5.Do's & Don'ts

and recall information.

Abbraviations & Symbals

Aids learning by turning
concepts into images.

Info. Logically divided
Don't Copy Whola Sentances - only Phrases Miords
Use colon & long dashes b join paints

Meke Maxd-5 Main Points

Enables you to connect and

4-5 Abbreviations will Sufficy

link information.

Marx. 34 Sub peints only for aach Main Point

Reread - Identity Mtin/sub Points I\

Don't excoed tha word limit

Make Abbreviations | identify Symbols 3. Steps

Taka carn of the Marking Scheme

Identy Tie

Linear Note taking

Creates meaningful
engagement, by generating
ideas through colour and
images.

Linear notes: identifies key points with techniques such as lists, bullet
points, numbers, highlighting, and underlining. For example:

Enables a chronological flow
of information.

Easily organised via
headings and subheadings.

Usually plenty of space to
add further details such as
quotations.

Easy to review when
organised via dates and
headings.
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Module: Ted: Title: 4 Ways That Sound,
Affecty Us

MOST SOUND = Accidentul

J. Treasuwre

Intro:
o We Suppress Sounds

Unconscions Relationship.

How Sound Affecty Uy
1. Physiological

—% Hormones
— E.g- Fight Or Flight
— Hairy Rise On The Back Of Neck
=P Breathing
— Soothing & Horror Music
-5 Heart Rate
— Bird Song T ?
- Brain Waves @

— Affect Elec Signaly

2. Pyychological

— Emotional =P Sad Or Scary Music
3. Cognitive
=P Small Bandwidth= Limited Processing?
tg. OpenPlan Office = 1/3 & Productive
4. Behaviowr
=P  MoveAway From Horrible Sounds

+Towardy Pleasant Sounds ?

-
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